ATTACHMENT A

RESOLUTION NO. 2024-49

A RESOLUTION OF THE CITY COUNCIL OF THE CITY
OF NEWPORT BEACH, CALIFORNIA, AMENDING
CERTAIN SECTIONS OF THE RECORDS RETENTION
SCHEDULE AND AUTHORIZING DESTRUCTION OF
CERTAIN RECORDS ACCORDINGLY

WHEREAS, the maintenance of numerous records is expensive, slows document
retrieval, and is not necessary after a certain period of time for the effective and efficient
operation of the government of the City of Newport Beach (“City”);

WHEREAS, California Government Code Section 34090 et seq. provides a
procedure whereby any City record that has served its purpose and is no longer required
may be destroyed;

WHEREAS, the State of California has adopted guidelines for retention periods
for various government records;

WHEREAS, on August 12, 2003, the City Council adopted Resolution No. 2003-
39, approving the initial records retention schedule (“First Records Retention Schedule”™);

WHEREAS, on December 12, 2006, the City Council adopted Resolution No.
2006-104, amending the First Records Retention Schedule;

WHEREAS, on February 8, 2011, the City Council adopted Resolution No. 2011-
18, adopting a new records retention schedule and rescinding Resolutions Nos. 2003-39
and 2006-104 (“Second Records Retention Schedule”);

WHEREAS, on May 13, 2014, the City Council adopted Resolution No. 2014-35,
adopting a new records retention schedule and rescinding Resolution No. 2011-18 (“Third
Records Retention Schedule”);

WHEREAS, the City Council has adopted Resolution Nos. 2016-48, 2018-18,
2019-24, 2021-75, and 2023-17 amending the Third Records Retention Schedule
(“Records Retention Schedule”); and

WHEREAS, the City is continuing to improve its Records Management program,
including updating the City’'s Records Retention Schedule to incorporate new laws and
business practices.
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NOW, THEREFORE, the City Council of the City of Newport Beach resolves as
follows:

Section1: The term “records” as used herein shall include any written or
electronic documents, instructions, books, microforms, electronic files, magnetic tape,
optical media, papers, or other items as defined by the California Public Records Act
(“CPRA”) under California Government Code Section 7920.545.

Section 2: The Records Retention Schedule is hereby amended, in part, as set
forth in Exhibit 1, with said amendments incorporated into the Records Retention
Schedule as set forth in Exhibit 2, both of which are attached hereto and incorporated
herein by this reference.

Section 3: All other parts of the Records Retention Schedule that are not
modified by the adoption of this resolution, shall remain unchanged and in effect.

Section 4: The records of the City of Newport Beach, as set forth in the Records
Retention Schedule, as amended, are hereby authorized to be destroyed in accordance
with California Government Code Section 34090 ef. seq. and the applicable timeline set
forth in the Records Retention Schedule, as amended, upon the request of the
Department Directors and with the written consent of the City Attorney, without further
action by the City Council of the City of Newport Beach.

Section 5: With the consent of the City Clerk, City Manager, and City Attorney,
the following amendments are hereby authorized to be made to the Records Retention
Schedule, as amended, without further action by the City Council: (1) minor clarifications
or improvements of records descriptions, (2) changes of Office of Record/re-naming of
departments or divisions, and (3) new records series being added; as long as those
additions or amendments do not reduce the retention timeline or eliminate any portion of
the Records Retention Schedule, as amended. Although these items do not require City
Council approval, a summary of all changes shall be made available to the City Council
for review.

Section 6: The City Council finds the adoption of this resolution is not subject to
the California Environmental Quality Act (“CEQA”) pursuant to Sections 15060(c)(2) (the
activity will not result in a direct or reasonably foreseeable indirect physical change in the
environment) and 15060(c)(3) (the activity is not a project as defined in Section 15378)
of the CEQA Guidelines, California Code of Regulations, Title 14, Division 6, Chapter 3,
because it has no potential for resulting in physical change to the environment, directly or
indirectly.
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Exhibit 1

2024 Records Retention Schedule Update —
Individual Proposed Changes
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Exhibit 2

2024 Records Retention Schedule — Redline Draft

Available separately due to bulk at:

howpublisheddocumen 3302
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https://www.newportbeachca.gov/home/showpublisheddocument/74907/638562250993302707



